附件4：    浙江外国语学院外国文教专家离职申请表

Application Form for Job Leaving

	合同期限
Contract Duration
	

	希望何时离职

When to Leave
	MM/DD/YY

	离职原因

Why to Leave
	□income  □working load  □cultural shock 
□other:__________________________________________________  

	课程安排

Course Arrangement
	□I will find a replacement.
□I will work with the school to well arrange the courses. 

□I can’t help. 

□other:__________________________________________________

	离职要求

Requirements
	□My salary be paid until ________________________________.
□My insurance be paid until _____________________________.

□I want to stay in the apartment until__________________________.

□other:__________________________________________________.

	申请人签名

Signature by the Applicant
	              Date:

	所在学院意见

Signature by the School
	                         Date:

	国际处意见

Signature by International Office
	               Date:

	学校意见

Signature by the

University
	               Date:


